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UnitA: Let's get started

-

* Welcoming your audience
® Infroducing yourself and the topic

®
Dealing with hervoushess ® Opening a presentation

® Structuring a presentation
® Organizational detaills
- talking about timing

- handouts

=

- qQuestions
1 o

® Getting the audience’s attention

A



Unit'2: Today’s topic Is......
) Body language
® Tip on presenting to an English- speaking audience



Unit 5: To sum up......

® Concluding a presentation

® Strategles for a good conclusion

Unit 6: Any questions?......

® Handling the questions and answer session



Unit 3: My next slide shows......

Presentation tools
Using approximate numbers
Creating effective visvals

Presenting visvals effectively



_ Unit 4: As you can see from this graph.....
®* Types of visvals

® Describing graphs and charts

® Inferpreting visuvals

® Tips of describing frends



